welcome to OG's Ethics program records
0:03
course brought to you by the office of
0:06
government ethics Institute for Ethics
0:08
in
0:14
Government this course will provide
0:16
agency ethics officials with information
0:19
about resources crucial to managing
0:22
Ethics program records while Federal
0:25
agency records officers are the
0:27
authorities for their respective agency
0:30
this course will help agency ethics
0:32
officials become acquainted with the
0:34
general records schedules in relation to
0:37
ethics Records address frequently asked
0:40
questions and provide updates and
0:43
revision initiatives regarding GRS 2.8
0:47
including the new legal expense fund
0:50
records disposition Authority lastly
0:54
this course offers resources pertaining
0:56
to records management
1:08
records management is crucial for
1:11
maintaining transparency and
1:13
accountability in government
1:15
agencies let's explore the
1:18
responsibilities of agency ethics
1:20
officials related to records
1:22
management agency ethics officials are
1:25
responsible for maintaining records of
1:28
agency Ethics program activi
1:30
it should be noted that by June 30th
1:34
2024 federal agencies must comply with
1:38
the requirements described in
1:42
ombara m-
1:45
23-7 an office of management and budget
1:49
and National Archives and Records
1:51
Administration memorandum to completely
1:54
transition from paper-based records to
1:58
an electronic environment
2:00
accordingly all records held by
2:03
government agencies must be maintained
2:06
in an electronic format the goal of this
2:10
effort is to facilitate more effective
2:13
and efficient interactions between the
2:16
general public and the government agency
2:19
ethics officials should understand the
2:22
interplay between the ethics and
2:24
Government Act the Privacy Act and the
2:28
Freedom of Information Act when
2:30
releasing records OG's Institute for
2:34
ethics and government offers an OnDemand
2:37
session on how these three laws
2:41
intersect consultation with your
2:43
agency's Foya and privacy office is
2:46
essential before releasing records other
2:49
than those required by
2:51
law for more information on the om/ Nara
2:56
directive and the three laws governing
2:59
the the release of Records please click
3:02
the links provided before
3:07
proceeding a frequently Asked question
3:10
our office receives is what are General
3:12
records schedules General records
3:15
schedules are schedules issued by the
3:18
archist of the United States that
3:20
authorize after specified periods of
3:23
time the destruction of temporary
3:25
records or the transfer to the National
3:29
Archives of the United States of
3:31
permanent records that are common to
3:34
several or all
3:36
agencies when must agencies apply the
3:39
general records schedules if your agency
3:43
creates or maintains any of the records
3:46
addressed by the GRS then your agency
3:49
must follow the disposition instructions
3:52
for that
3:53
GRS agency ethics officials should be
3:56
familiar with nara's GRS
4:00
2.6 and GRS
4:03
2.8 these schedules apply disposition
4:06
authorities to employee training records
4:09
and employee ethics
4:14
records while GRS 2.6 addresses records
4:18
related to federal employee training
4:21
that is not Mission related agency
4:24
ethics officials should be aware of one
4:27
specific item ethics training records
4:31
records covered by GRS 2.6 item 20
4:36
include administration of new employee
4:39
ethics
4:40
orientations annual and other types of
4:43
Ethics
4:44
training agencies annual written
4:47
plans notices about training
4:49
requirements and course
4:52
offerings rosters of employees required
4:55
to
4:56
attend verifications of training
4:59
completed
5:00
instructor guides handbooks handouts and
5:05
other training
5:06
material this position refers to the
5:09
action taken on records after they are
5:12
no longer needed to conduct agency
5:15
business ethics training records have a
5:18
temporary disposition and should be
5:21
destroyed when 6 years old or when
5:26
superseded however longer retention is
5:29
authorized if required for business
5:38
use GRS 2.8 Ethics program records
5:43
ensures proper management of employee
5:46
ethics records supporting transparency
5:49
and accountability in federal
5:52
agencies GRS 2.8 encompasses records
5:57
related to the coordination and
5:59
management of an agency's Ethics
6:02
program these records involve the
6:05
development review implementation and
6:09
interpretation of ethical standards
6:12
conflict of interest regulations and
6:15
other ethics related statutes and
6:18
executive orders also it includes agency
6:22
specific supplemental regulations and
6:25
related directives
6:31
records covered by GRS 2.8 include but
6:35
are not limited to review of proposed
6:40
legislation determinations and
6:43
counseling requests for outside
6:46
employment
6:47
approval referrals and
6:50
notifications public and confidential
6:53
Financial disclosure
6:55
reports ethics agreements and background
6:58
material
7:00
Ethics program records have a temporary
7:03
disposition and should be destroyed
7:06
after six years following conclusion of
7:09
an Ethics regulatory review provision of
7:12
advice to an
7:14
employee making a determination
7:17
regarding outside employment or when no
7:20
longer needed for an active
7:23
investigation it should be noted that
7:26
public and confidential Financial
7:28
disclosure reports
7:30
and related records have a mandatory
7:33
disposition meaning deviations are not
7:42
allowed effective on November 21st
7:47
2023 o added a new subpart to the
7:51
standards of ethical conduct for
7:53
employees of the executive branch which
7:57
makes related amendments to the port
8:00
of the standards that govern the
8:02
solicitation and acceptance of gifts
8:05
from outside sources in the portions of
8:08
the executive branch Financial
8:10
disclosure regulation that govern
8:12
confidential Financial disclosure
8:15
reports the new regulation will impact
8:19
GRS 2.8 government-wide as the new
8:23
records identified by five CFR part 2635
8:29
subpart J will require a disposition
8:34
Authority records covered by legal
8:37
expense funds
8:39
include legal expense fund trust
8:42
documents quarterly reports trust
8:46
termination reports employment
8:49
termination
8:50
reports names and contact information of
8:55
beneficiaries beneficiary
8:57
Representatives donors and and
9:00
trustees in tracking information and
9:03
deliberative notes generated by the
9:06
review of legal expense fund trust
9:09
documents submitted for approval
9:12
quarterly reports trust termination
9:15
reports and employment termination
9:18
reports OG dispositions for legal
9:22
expense fund records are pending with
9:25
Nara related records will be maintained
9:28
as per
9:29
as required by Nara until Nara has
9:33
approved the retention and disposition
9:35
schedule related to records for five CFR
9:39
part
9:40
2635 subpart J for consistency with
9:45
other ethics agreements and financial
9:48
disclosure reports the proposed
9:51
disposition for legal expense fund
9:53
records will be temporary and can be
9:57
destroyed 6 years after DET termination
10:00
of trust for more information regarding
10:03
the legal expense fund regulation please
10:06
use the link
10:15
provided the National Archives and
10:18
Records Administration has developed a
10:21
version of the general records schedules
10:24
in a comma separated values format to
10:28
Aid agencies in automating records
10:31
disposition the machine readable format
10:34
of the GRS ensures proper translation of
10:38
disposition instructions for use in
10:41
electronic recordkeeping
10:43
systems currently not all GRS items can
10:47
be translated into a machine
10:49
implementable
10:51
instruction therefore Nara is actively
10:54
working to revise several disposition
10:57
authorities in including those
11:00
pertaining to ethics training records in
11:03
GRS
11:04
2.6 and Ethics program records in GRS
11:09
2.8 considering this initiative will be
11:12
helpful in adhering to the previously
11:15
mentioned om and Nara directive
11:19
m-23
11:21
d07 agency ethics officials should be
11:25
aware of these revisions and consult
11:28
with their agency record officer with
11:30
questions or
11:32
concerns for more information on the
11:35
machine readable format of the GRS
11:38
please use the link
11:44
provided let's take a look at frequently
11:47
asked questions OG's desk officers
11:51
receive from agency ethics officials
11:54
pertaining to the general records
11:56
schedules please note The General
11:59
records schedules fall under nara's
12:02
perview agency ethics officials should
12:05
consult with their agency records
12:07
officer for definitive guidance on
12:10
interpretation and application of the
12:14
GRS your agency records officer will
12:17
also have information about agency
12:20
specific records
12:22
schedules the first question is what is
12:25
the disposition Authority for stock act
12:28
recusal forms
12:30
stock act recusal forms fall under item
12:33
10 of GRS 2.8 which states that such
12:37
records should be destroyed 6 years
12:40
following making a determination
12:43
regarding outside Employments or after
12:46
such determination is no longer in
12:48
effect or applicable or when no longer
12:50
needed for an active
12:52
investigation this disposition Authority
12:55
also States longer retention is
12:57
authorized if required for business
13:01
use what is the disposition for
13:03
certificates of divestiture or
13:07
CDs item 100 of GRS 2.8 which governs
13:12
ethics agreements captures
13:16
CDs what is the disposition for 502
13:21
authorizations 502 authorizations fall
13:24
under GRS 2.8 item 100 and finally other
13:31
ethics related advice would fall under
13:33
GRS 2.8 item 10 for General Ethics
13:38
program
13:45
records for questions regarding ethics
13:48
records within your organization agency
13:51
Personnel should contact their agency
13:54
records officer first if you need help
13:58
finding your agency records officer Nara
14:02
has a convenient contact page on their
14:06
website please click on the contacts for
14:09
federal records management link
14:12
provided o publishes vital resources for
14:17
agency ethics officials so they can
14:20
provide accurate and consistent
14:22
information to their agency employees
14:26
and Implement effective and compliant
14:29
ethics programs in their
14:31
agencies we recommend agency ethics
14:35
officials to use our records management
14:38
and release page as it contains useful
14:43
records management data and best
14:45
practice
14:46
tools OG's RM Resource page also
14:52
contains a link to GRS
14:55
2.8 along with Nara accompanying
15:06
FAQs this concludes the Ethics program
15:09
records session thank you for watching
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