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Riiomoenenal I‘Tc;ems —cont’d

splpciuaes freque nyQr miles, upgrades, access
toraifine c,J,Jl)s J' acilitie &
i

- Appliestio employees, family members and

dependentsiwho receive promotional items while

traveling for the Government.

.

m Includes all promotional items received before,
on or after enactment of the new law.




Rreimoeienal Items- cont'd
I

u Appliceklertorpromotional items obtained
WiEHERavel Isiat the expense of the
Governmentor acc‘f@rf fr&m a non-Federal
SOUKCE? ’

m Applies to all promotional items obtained
while on official travel- including airlines,
hotels and car rental companies.



h-Class Travel
"

hilst Class and FLI.JLS ess Class Airline
Accommodations can only be used in
speeiiied, limited circumstances.
Travelers rg,e%‘ected to act
orudently.



A. INEFeOaECH class are reas onably available

Within 2 ;i "

B. A commodate a disability or special need.

- Medical certifications required (includes
necessity, duration, and recommendation)

- Attendant services
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Excep"z]on,al SEcUrity requirements
e o GJ\@SH” ent property
énLng ered

- - Protective details
\ Accompanying controlled packages
D. Reguired fgagency mission



D. Regularly scheduled flights provide
only other than coach-class
accommodations



..h»
G. Results In overall cost savings

H. No coach space available in time to
accomplish mission

|. Required for agency mission



ompensation

: d P 4
a) liveluntary/ Bumpine
>

\/olUuntarily Vacating an Airline
Seat :
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Travel From
.‘f" UrCeS

-

Bl U.S.C. 8 1353 authorizes Federal
Agenciesiio accept payment of travel
EXIOENSES

ior employees to attend
and similar functions.

eeting

b) Federal Travel Regulation Part 304-1
Implements this authority.
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e of the
ge Card

25 }, anuary 27, 1998
e of a government
frave rcharge card.
"4
mplementing ‘r@'@’ations are published In
he Federal Register July 16, 1999.

=~

c) FTR Part 301-52, Effective May 1, 2000
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se of the
ge Card

e) Why IS use"mandatory?
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nbursement of
Xpenses

‘ §
Plblic Law, 105-264 mandates

reimbuisement of travel expenses
Ies to employees within
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CORIErences

IR Part 301-
increa erDiem' Rates for attendance at

CORNIEFENCES

‘Light Refreshments
\ Training conferences
Attendees in a travel status

Formal conferences
(Comptroller General decision
B-300826, March 3, 2005)
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ReUENG of Travel

IR section 301-10.7

Travelfoy/the usually traveled route
URIESS yoUrr agency authorizes a
different route as officially
Necessar)
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USEroAIRINE Gity-Pair Contracts

i

S :
2at not available in time to accomplish
NISSIGN|OJ wul{gr %addltlonal per

diems

AGENEY policy to travel during normal

Workingpaours.

OWET fare on non-contract carrier available

to the ge r.a'1 public.

d) Use of Amtrak
e) Smoking flight
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il MANe (‘r Official Travel

Nallity and Vehicle Damage

Ngers In Rental Vehicles
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conpect Infermation

Lenny Leeenthitt »
Office (202)501-0548

Fax (202)S01-058
lenny.leewentritt@gsa.gov

»
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