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April 20, 2017

Yasaman Sutton

Office of the General Counsel
Office of Management and Budget
725 17" Street, NW.

Washington, DC 20503

Dear Ms. Sutton:

This responds to your Letter, dated April 18, 2017, requesting approval for an
alternative confidential financial disclosure procedure pursuant to 5 C.F.R. § 2634.905(a).
Your request is approved.

Pursuant to 5 C.F.R. § 2634.905(a) agencies may implement an alternative
financial disclosure procedure approved in writing by the Office of Government Ethics
based on criteria set forth in 5 C.F.R. sections 2634.904 and 2634.905. Under your
alternative procedure, Office of Management and Budget (OMB) confidential filers
would continue to file the OGE form 450 using OMB’s electronic filing system. The
alternative financial disclosure procedure would mirror the standard confidential financial
disclosure system, however; filers would file their annual reports on July 15 of each year.
The reporting period covered would be from June the previous year to June of the current
year. Based upon an examination of the proposed alternative financial disclosure
procedure, the Office of Government Ethics has determined that the alternative that you
propose is an appropriate method for identifying and preventing real and potential
conflicts of interest and is now approved for use.
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If you have any questions regarding this matter, please contact me at 202-4 82-9223,

Chief, Program Review Branch -
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If you have any questions regarding this matter, please contact me at 202-482-9223.

i e e




UNITED STATES OFFICE OF
GOVERNMENT ETHICS

*

February 28, 2017

Maureen E. Rudolph

General Counsel and

Designated Agency Ethics Official

U.S. Commission on Civil Rights

1331 Pennsylvania Ave., NW. Suite 1150
Washington, DC 20425

SUBJECT: Request for exclusion from disclosure reporting requirements for Commissioner
Assistants (Schedule C Employees)

Dear Ms. Rudolph:

You have requested that the eight Schedule C positions whose incumbents serve or will
serve as Special Assistants to Commissioners be excluded from the public financial disclosure
reporting requirements of Title I of the Ethics in Government Act of 1978, as amended. Your
request was made pursuant to 5 CFR § 2634.203, which allows the United States Office of
Government Ethics (OGE) to exclude the incumbents of Schedule C positions from reporting
requirements if the incumbent has no policy-making role with respect to agency programs.
Based upon the position description you provided, which OGE takes to be uniform for all eight
of the Commissioners’ Special Assistants, your request to exclude these positions from reporting
requirements is denied.

The documents submitted in support of your request reflect that Special Assistant
positions do entail policy-making responsibilities. In particular, the following language provided
by your office indicates that the position includes responsibilities that could impact policy-
making decisions.

The incumbent provides administrative support, performs background research,

prepares briefing documents, develops draft positions, etc., related to the

Commissioner’s activities and the commission’s work.

Serves as liaison between the Commissioner and the Commission staff members
by communicating and providing accurate timely advice on procedures, reports,
requirements, and other matters necessary to implement programs, policies and
instructions.

Coordinates plans for speaking engagements with appropriate USCCR staff;

obtains and provides background information to be discussed based on subject
matter, geographical area, and organization being addressed; prepares briefing

* * Kk Kk

1201 NEW YORK AVE NW-SUITE 500 -WASHINGTON DC-20005




Ms. Maureen E. Rudolph
Page 2

materials and/or speeches for use at the Commissioner’s meetings or other
engagements; and prepares narrative material related to the varied functions and
programs of the USCCR.

Performs other special or confidential assignments such as: (1) establishment and
maintenance of special case and report files; (2) development or coordination of

information requests received from members of Congress, White House Staff, key
Federal officials, etc...

Expert knowledge of the Commission’s structure, functions, policies and
procedures to provide advice, make recommendations, process inquiries, and
coordinate requests, studies and significant policies/proposals.

Very thorough knowledge of the Commissioner’s policies/priorities to be able to
represent his/her position in liaison activities with other Commissioners” staff, or
organizations to assure that projects are carried out consistent with such views and
priorities. Ability to generate and develop new projects/initiatives based on own
knowledge and knowledge of the commissioner’s viewpoint.

Expert knowledge and expertise to carry out, monitor and conduct research in
connection with proposals being considered by the Commissioner. Ability to
generate proposals and conduct reséarch on own initiative based on knowledge of
the Commissioner’s priorities.

The Commissioner provides direction with assignments in terms of the mission or
function of the Commission. The employee has responsibility for independently
planning, designing and carrying out programs, projects, research, and other
work.

Please advise current incumbents they are required to submit their public financial
disclosure reports. The due date for current incumbents to submit their reports is 45 calendar
days from the date of this letter. Future incumbents must file reports in accordance with
established deadlines.

If you have any questions regarding this matter, please contact me at 202-482-9223,






